
Settling In Policy 
 
 

Rationale 

To ensure that families are given sufficient information to allow them to feel safe and secure with a 

sense of belonging as quickly as possible.  Families will be provided with sufficient information to allow 

them to make an informed choice about Hopscotch as an early childhood education option. 

 

Te Whāriki 

Belonging:  They know that they have a place.  A feeling of belonging, and having a right to belong, in the 

early childhood setting. 

 

Procedures for supporting new children 

1. Potential new families are able to visit without notice prior to formally enrolling.   

2. After a place has been confirmed, Hopscotch recommends that children attend for at least four 

visits before the booking starts.  The parent or caregiver is asked to remain with the child on these 

visits and stay for approximately one hour.  More visits may be necessary depending on each child’s 

individual circumstances.  

3. Potential new families will be shown around the centre and encouraged to ask questions.  They will 

be given support and information about our philosophy, education and policies. 

4. Children and families will be greeted by name. 

5. Hopscotch acknowledges all parents/caregivers as an integral part of their child’s education and 

respects parents’ rights to participate at the level they feel comfortable. 

6. New children will be supported by being: 

a) Introduced to children and staff at mat times and throughout the day. 

b) Shown around the centre and given an explanation of areas that are out-of-bounds, such as the 

laundry, staff room, staff toilet, kitchen and office. 

c) Assisted and supported at meal times and generally through the day in activities and at mat 

times. 

d) Supported as necessary with toileting. 

e) Informed about the Hopscotch routines and procedures. 

f) Encouraged to play alongside others and form relationships with peers and staff. 

 

Procedures for supporting children transitioning to Preschool 

 Before a child starts their transitioning process, the ELC Head Teacher will discuss a Preschool start 

date with the child’s parents or guardians.  Parents or guardians will be given the opportunity to delay 

their child’s transitioning process if they wish. 

1. The ELC Head Teacher will explain the transitioning process to the parents or guardians, who will be 

asked to sign a Transitioning Agreement. 

2. The ELC Head Teacher (in conjunction with the teachers) will complete a Transitioning Child 

Checklist for the Preschool during the transitioning period – this will include discussions at meetings 

with the Preschool Head Teacher before transition. 

3. The Preschool Head Teacher will discuss the transitioning child with the Preschool teachers at a 

planning meeting. 

4. The transitioning child will be taken to the Preschool for visits to enable them to meet the Preschool 

children and teachers before their start date. 

5. The parents or guardians will be offered the opportunity to visit the Preschool before their child’s 

start date. 

 

 



 

Teacher’s Role in supporting children moving to the Preschool 

 

At all times that you are transitioning children, you will be in ratio.  You are therefore expected to work 

with the children as usual.  Below are some keys tasks for educators visiting the Preschool with 

transitioning children: 

1. Fill in the ‘Permission Slip’ before leaving the centre. 

2. Make sure any medication needed is taken with the children including ‘Emergency Plans’. 

3. Ring the Preschool before you visit to let them know you are visiting. 

4. Remember what the child is wearing so that you return with all their belongings – hat, shoes etc. 

5. Introduce the transitioning child to their new friends and educators. 

6. Ask a Preschool child to help you show them around the centre, including areas that are for staff 

only and explain what they are. 

7. Show them where the toilet is and where to wash their hands. 

8. Involve the transitioning child in play and interact with them in their play. 

 


