
 

 

Reviewed in conjunction with our Excursion Procedures for walks and vehicles 

 

Excursions Policy 

 
Rationale 

The purpose of this policy is to ensure children’s safety during excursions by meeting licensing criteria 

HS17.  We will ensure that appropriate adult to child ratios in relation to the risk factors associated with 

the excursion or activity outside the centre is provided to ensure a high level of safety.  If there are 

insufficient adults to maintain ratio, excursions will be cancelled.  Excursions are an important way for 

children to form relationships with and learn about people, places, and things in our local community.  Regular 

and spontaneous outings are part of Hopscotch’s curriculum. 

 

Te Whāriki 

Strand - Belonging 

Children and their families experience an environment where connecting links with the family and the wider 

world are affirmed and extended. 

 

Procedures 

1. Permission will be sought from the parent/caregiver on the enrolment form for regular and spontaneous 

excursions within a comfortable walking distance from the centre (for example, fire station, library, 

parks, Beattie Home etc).  The adult to child ratio will be 1:5.  

2. Visits to Hopscotch Preschool for transitioning children will be approved in writing by a parent or 

caregiver by signing a Transition Agreement.  The Person Responsible will also sign a Transition to 

Preschool approval form and will assess the risks involved.  The adult to child ratio will be 1:4.  

3. Adult to child ratios will be determined for all other excursions by assessing the level of risk, the age 

of the children and the skill of the adults involved.  Minimum required adult to child ratios will be 

maintained on all excursions and for those children remaining at the centre. 

4. Written approval must be received from the parent/caregiver prior to an excursion other than noted in 

point 1 above, including trips using transport, and the adult to child ratio endorsed.   

5. Detailed documentation regarding each planned excursion will be kept in the Excursions file. 

6. All regular and special excursions will require the signature of the Person Responsible giving approval for 

the excursion to take place.   

 

Risk Management  

A Risk Management Assessment will be undertaken prior to all excursions.  The assessment will ascertain 

any possible risks and how to reduce them.  This will include route mapping, specifying the method of travel 

and listing the names of adults and children participating.  The risk assessment takes the number of 

children attending and environmental hazards into account.  

1. At least two adults will accompany children on every excursion. 

2. All vehicles and drivers used for vehicle trips must meet legal requirements, ie vehicles are registered, 

have a current Warrant of Fitness and drivers have a full licence. 

3. When going on vehicle trips, all children must have the appropriate restraints for their age as required 

by Land Transport legislation, and a minimum of two adults for more than three children will be in a 

vehicle. 

4. A mobile phone will be taken on all excursions and the number left at the centre for communication 

purposes between the centre and the teacher on the excursion. 

5. A first aid kit, cellphone and all other necessary supplies (as per hour Excursion Procedures) will be 

taken on all excursions. 

6. At least one adult for every 25 children on the excursion will hold a current first aid qualification 

gained from a NZ Qualification Authority accredited first aid training provider. 

7. Roll calls will be taking before, during and after the excursion. 
 


